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Lesson Objectives

» Finding an Asset

« Understand how IA-FMS (Maximo) organizes Assets.
« Creating an Asset

« Changing the ‘Status’ of an Asset

« Changing the Status of an Asset

« Creating a ‘Child” Asset

« Duplicating an Asset

* Moving an Asset
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Assets Application — Finding an Asset

1. Select ‘Go To’
IALocations | 4 ; 2. Select ‘Assets’
. IA Assets 3. Select |A Assets’

'\p Preventive Maintenance p
Work Orders , Expiration Date

* | Find: Q w|Select Action ] Ij

| - i T
AT S
List Asset Safety Meters
(@), Advanced S ave Query ‘v || Bookmarks
Assets | Fil et~ ¥ i p-0ofD
Asset Description Maxime 1D Location Type Structure # Location # Room # Parent Site
I I» » &, » =IE150 @,
To find records, use the filter fields and then press Enter.
more search options, use the Advanced Search b
W rec select the | n the toolk

4. All the fields boxed in are searchable. Orto
retrieve all records place your curser in the ‘Asset’

(first box) and hit Enter on your keyboard.
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Organization of Assets

|A-FMS organizes Data:
« Qrganization
« Site
« Location
* Asset

Access to Sites and data
are controlled by the
security group(s) to which
the user belongs.

Office/Structure

Office/Structure

Office/Structure

Room 100

= Location Record

© = Asset Record

Room 200

Boiler

Vinyl Siding
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Assets - Creating an Asset Record

i
"~ Find: Q v Select Action ‘:' ] j'u_ﬁ @
List Asset Spare Parts Safety Meters
Asset| AB329530 « [ Site:|IE150 ST. STEPHENS INDIAN SCHOOL =
Status:|NOT READY Lostion #|C5E-10 E
Location Type: l:.g Type: l:‘{\,
Use: >
Details
. ) y -
orent » o . Click on the ‘New Asset’ icon.
1 . - J
Mainiin Hierarchy? [ . Enter the Asset ‘Description’.

+ Maximo D » =l 3. Select the Asset ‘Type'.

Stmm#;_m . Select the ‘Maximo ID’ (this will
Room # i be the asset’s Location).

Vetr Group » S 5. Click on the ‘Save’ icon.

Museum Property? [ |
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Assets — Changing the Status of an Asset
@ | sekct scton ERTR=E | e R

Meters |

ARE = Site:| IE150D ST. STEPHENS INDIAN SCHQ

Lo stion # | C58-10

Change Status

»

Asset:|AB3ZE531 HARDWARE — .
Status- | HOT READY Mot Ready 2
# Mew Status: !37

Roll Mew Status to All Child Assets? Broken

Drvec omimis sioned

Remove Asset Reference from Active Routes 7
Inactive
Remove Asset Reference from Active Safety Plans ¥ o
Missing

Change the Status of All Associated PMs to Inactive?

n Planned

Active

& DISPOSAL

» | LE' Limited Use
- O perating

» =l ~

1. Click on the mulit-colored icon. 3. Select ‘Operating’.

2. Select the down arrow for ‘New Status’. 4. Select ‘OK’ (the ‘OK" icon is hidden
behind the drop down menu).
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Assets - Creating a Child Asset

| Find: —i. w Select Action
List Azzet Safely Meters Specifications Wiork

Asset| ADIZOTI WIOTAMOTOR #3 3TA. 4

Status:| OPERATING

Parent:| AD13596 2| WIOTA PUMP #1 STA. 4
haintain Hierarchy? |_
Location:| AD30630 2 [WIOTA PUMPING PLANT

Condition:

(@]

.

[
-]

wnership:

1. The process for creating a child asset record is the same
process used to create the parent asset record, however when
creating the child asset record you must specify the ‘Parent’ asset.
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| Fing: Qv

Spare Parts Safety Meter:

elect Action

Asset [AB1035T3 #* | Generator, Emern

Status: OPERATING

Location Type: | 1100 &

Use:|ELECTRIC | ELECEQP \ GENEMER

Parent:

Maintain Hisrarchy? [ |
Maximo |D:|AB101285
Structure #:| 102

Room #:
Meter Group:

Museum Property 7 M

Purchase Information

“endor:

Manufac turer:

=
-
"

[

Change Status
Yiew Asset Downtime History
Asset Details

Open Drilldown

Apply Item Assembly Structure
Associate Services

Wiew Work Orders and Pis
“iew Contracts

Wiew Tickets

Enter Meter Readings

Manage Meter Reading History
Reset/Replace Meters
Move/Modify Assets

Swap Assets

View Aszset Move History
Associate Users and Custodians
Zero Asset Costs

Change ltem Number

Attachment Library/Folders

Duplic ate Asset

Delete Asset
Add to Bookmarks

Run Reports

IA-FMS - Assets

First, select the Asset
that needs to be
Duplicated.

1. Click on the ‘down
arrow’ next to the field
labeled ‘Select
Action’.

Click on ‘Duplicate
Asset’




Assets - Moving an Asset

* | Find:

H i
o ‘ feset | Spare Parts Safety Yiew Asset Downtime History

Aszet Details

Asset | ABT0ESTI # Generator, Emern
Dpen Drilkdown
Status | OPERATIMNG
Apply Item Assembly Structure

Location Type:| 1100 - Associate Services

Use:| ELECTRIC Y ELECEQP \VGEMEMER View Work Orders and BMs
“iew Contracts
View Tickets

Enter Meter Readings
Farent:
Manage Meter Reading History

- - - ? | |
Maintain Hierarc hy ? Reset/Replace Meters

Maximo |D:| AB101288 3 [School, O Maove/Modify Assets

First, select the Asset that needs to be Moved.
1. Click on the ‘down arrow’ next to the field labeled ‘Select Action’.
2. Click on ‘Move/Modify Assets’
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Assets - Moving an Asset

Move/Modify Assets

9 To make changes to an asset’s loc ation, parentic hild relationship, users and custodians, and attributes, select the appropriate tab below.

E Assets Users and Custodians Groups Attributes

b Download =

ﬂunt
L ﬁ‘*

Mass Move 1. Select the ‘To Location’. This is where
the Asset will be move to.

Use the fiekds listed below to specify a new location, parent, or bin for 4
To Site:|IE150 C i ¢ ’
s 3 - 2. Click ‘OK.

To Lot ation: by
Apply

this message will appear.

To GL Account: l:{x,
Apply

System Message

BMXAADDET| - Asset AB103573 in site [E150 was moved
l successiully.

IA-FMS - Assets

Assets [ Fiter § § i
Asset Description Parent Loc ation GL Account To Parent To Location
[p |AB103573 Generator, Emergency, Automatic Transfer =} AB101289 e | AB107252 s

| Select More Assets |

3. If the Asset has been successfully moved [
pp

ml OK I | Cancel |







